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Paroisse – Ste. Anne – Parish 
Directions for Eucharistic Ministers ~ Updated September 2019 

 

Proper Dress --  Dressy casual for men and women. No blue jeans, shirts with pictures 
or writing. No sleeveless tops or dresses. No shorts at any time. 
 

1. Arrive at Ste. Anne no less that 10 minutes before the start of mass. Later than that and the  
 Sacristy could be locked. Sign in on the sheet on the counter in the Sacristy. By signing in you let 
 the Celebrant know that you are there to serve as you have been scheduled. Go to your seat in the 
 church.  

It cannot be stressed enough the importance of going to the Sacristy, before mass, to sign in. This is 
when you can find out that there is an extra priest and/or Deacon on the altar and one or more 
volunteer(s) will be not be needed to serve. I would suggest the last person to check in should be 
the volunteer to stay in their pew. When it is time for Communion and you notice there are too many 
volunteers at the front of the church, the last arriving Eucharistic Minister is the one who should 
return to their seat.  

 

2. Following the ‘sign of peace’ make your way to the position you were assigned. Always go to the 
 centre front of the Sanctuary where you will bow to the altar then proceed to your position. You will 
 know your  assigned position by checking your schedule – e.g. B1; CH; B2; B3; C1; C2; C3; C4.  

You will have printed charts to study. Charts of serving positions are also found on the doors of 
the cupboards in the Sanctuary. It is very important to know your position before you go to 
the altar so that you are not struggling to find where to stand or end up on the wrong side of 
the altar – e.g. if  you are serving the Cup but stand on the side of the altar with those serving the 
Bread. 

 

 
 
 
 
 
3. Serving the Bread: after bowing you will go to the left side of the Sanctuary  
 and stand on the first step. The server BI will take the hand sanitizer from the 
    Credence table (no one is to use the water bowl) and after using it will pass  
    it to the left. The last person to use the hand sanitizer (B3) will place the 
    sanitizer back on the Credence table. Everyone is to use the hand sanitizer! 
 Your line up position behind the Credence table is here.    
 
 Serving the Cup: you will go to the right side of the Sanctuary                        
 and stand on the bottom step. Your line up position is on the right.   
    chart.  Note: 7 a.m. no Blood of Christ served; 5:30 p.m. & 8:30 a.m.  
 2 serve the Blood of Christ; 10 a.m. & 12 noon 4 serve the Blood of Christ 
 

 Dur ing this time the prayer Lamb of God will be prayed. Please do not talk 
 to others.  
 

4. Once the Celebrant has received the Blood of Christ (put the chalice  
 back onto the altar) you will take your positions to the back of the altar, except for B1 (see #5). 
 These places are marked clearly on the charts. Please study the charts so you are familiar with 
    your position.  
 

 

 

 

Note: 5:30 pm Mass has 3 B; 1 CH; 4 C winter season; 2 C summer season /   
     7 am   Mass summer season has 3 B; no C /  8:30 am  Mass has 1 B;  2 C / 
    10 am Mass has 3 B; 1 CH; 4 C / 12 Noon Mass has 3 B; 2 CH; 4 C  
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5. Eucharistic Minister B1 Directives 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
5. B1 will stand at the corner of the altar (see diagram), receive the Body of Christ first, then the Blood 
    of Christ followed by being instructed to serve the other ministers – those serving the Blood of Christ  
    will receive first then those serving the Body of Christ, and any altar servers present. B1 will then 
    proceed to the Lesperance side of the church to serve. Should there be any people in the handicap 
    pews (first 2) serve them there so they do not have to come out. Once they are served go to your 
    position at the cut out area of the pew, politely ask anyone who is standing there to please be seated  
    while you are serving the Eucharist. This will give those receiving the Eucharist more privacy. 
 

6. Cup/Chalice  
    No Cup at 7:00 a.m. Mass 

 
Note: if Deacon Frank Lepain is on the altar he will serve the Cup 1 or Cup 2 (5:30 p.m.; 8:30 a.m.; 
10 AM; 12 Noon Masses) If you are assigned one of these positions then you will not be required to 
serve. 

  
    C1 - 8:30 a.m. & 5:30 p.m.  
 Will be served the Blood of Christ and instructed to serve the other ministers. C1 will  

serve the other Cup minister and then move on to the Body of Christ ministers. From there C1 will 
go to the Lesperance side of the church to serve. Should there be any people in the handicap pews 
(first 2) serve them there (after they have received the Bread) so they do not have to come out. Step 
back into your position just off the corner of the Sanctuary marble corner. See map for location. 

  

 C2 – 8:30 a.m. & 5:30 p.m. 
Will be served the Blood of Christ and instructed to serve the other ministers. C2 will go to the foyer 
doors and check if there are any members of the congregation who need to be served the Body and 
Blood of Christ. When the B2 comes down from the Sanctuary inform B2 if there is anyone to serve. 
If so serve the foyer. After the foyer, serve the handicap pews (first 2) and in the first main pew 
should anyone be there.  Step back into your position just off the corner of the Sanctuary pillar. See 
map for location. 
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    C1 & C2 - 10 a.m. & 12 noon 

Will be served the Blood of Christ and instructed to serve the other ministers. C1 will serve the CH 
(both CH at 12 noon) then proceed to the Lesperance side of the church to serve. C2 will serve B2 & 
B3 then any people in the handicap pews (first 2) (after they have received the Bread) so they do not 
have to come out. Step back into your position just off the corner of the Sanctuary marble corner. 
See map for location. 

 

 C3 & C4 - 10:00 a.m. & 12 noon 
Will be served the Blood of Christ and instructed to serve the other ministers. C3 will proceed to 
foyer side of church to serve. See map for location. C4 will check if there is anyone to receive the 
Body & Blood of Christ in the foyer. Notify the minister of the Body and follow to serve the Blood of 
Christ. Next serves the Blood of Christ to those in the handicap pews then proceeds to position. 

 

7. CH is the choir. The minister serving the choir will be commissioned and sent to serve.  The 
 minister will leave the Sanctuary by the Lesperance Rd side, walk down the side isle and up the   
 stairs to the choir loft. Serve the choir and any people there, going from the Lesperance Rd side to 
 the rectory side of the choir loft. Come down the stairs and walk down the centre isle to the bottom 
 of the Sanctuary, slip past those who may be still serving and proceed to the back side of the altar 
 placing the Ciborium (empty or not) on the altar. Always remember to bow when entering or leaving 
 the Sanctuary. Leave the Sanctuary by either side, at the bottom of the steps bow to the altar and 
 return by the side isle to your seat. If the Celebrant and other ministers are finished serving then 
 you will go to the bottom of the steps at the front of the altar, bow and return to your seat. 
 

 Note: see the charts for the CH (choir) of the appropriate Mass. 
 
8. B2 will serve on the foyer side of the church. C2 or C4 will notify you if there are any members of the 

Congregation in the foyer who need to be served. Serve the handicap pews then proceed to the 
foyer if necessary. Should there be any people in the handicap pews (the first 2 & possibly the first 
main) serve them there so they do not have to come out.  Once they are served go to the foyer if 
necessary. Lastly go to your position at the cut out area of the pew (on either side), politely ask 
anyone who is standing there to please be seated while you are serving the Eucharist. This will give 
those receiving more privacy. 

 
NOTE regarding the Foyer:  

With the mass now being televised into the foyer there may be people out there with children. They 
need to receive the Eucharist. We will be offering them the Eucharist, Cup or blessing as the need 
arises. This area will more likely be used at 10am and 12 noon masses than at 6pm, 7am or 8:30am 
but we need to keep in mind to check the area for attendees. 
At masses 6pm; 7am; 10am and 12 noon ministers B2 and C2 will be responsible for the foyer area 
and those who are there. 
At 8:30am mass the minister B1 and C2 will be responsible for the foyer and those who are there. 
The process will be as follows: 
Both B2 and C2 will serve those in the handicap pews as the directions have always been. Once 
served then turn and check the foyer for those needing to be served. 

    After the foyer has been served then B2 will proceed to your assigned position at the cut out area of 
    the pew. C2 will proceed to their position near the pillar after serving in the foyer. 
 
    See charts on pages 5 & 7 (included or on the cupboard doors in the Sacristy) for better  
     understanding. 
   
9. B3 will serve from the first step in front of the altar next to the Celebrant. See charts. 
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10. Tabernacle  

      Only a Priest or a Deacon may go to the Tabernacle during Mass to retrieve the Eucharist. Outside 
Of Mass any Extraordinary Minister of Holy Communion may go Tabernacle to retrieve the 
Eucharist in order to bring to the sick, nursing homes, etc.  Exception would be if the Priest or 
Deacon cannot go to the Tabernacle due to mobility reasons or age, an Extraordinary Minister of 
Holy Communion may retrieve the Eucharist. 
 

11. When all have been served:   

**** Extraordinary ministers of Holy Communion:  after you have distributed the 
Eucharist, return the ciborium to the altar (go to the back side of the altar to place the 
ciborium – never  from the side or the front of the altar). Please, then head to the 
credence table to cleanse your fingers from any particles of the body of Christ, which 
may have remained on your hands. There is now an ablution cup (a small jar of water 
with a brass lid) on the credence table to cleanse your hands after distributing Holy 
Communion. A towel will be there to dry your hands. Following Mass the sacristans 
will then discard this water in the sacrarium, which is the sink in the sacristy that leads 
directly into the earth.   
When finished at the credence table step out of the Sanctuary at the front of the altar, 
bow and return to your seat.  

 

12. Chalice Return  

      From the back of the altar (not the side or the front) all those distributing the cup are to return the 
      cup to the altar regardless if there is any precious blood left in the cup or not. After the wine is 
      consecrated and becomes the Blood of Christ, it should not be poured from one chalice into  
      another. All purification will take place at the altar by the priest or deacon (we have realized there 
      is not enough room at the credence table).  
 

13. Washing the Cups  

Even though the cups have been purified by the Priest or Deacon following 
Communion they still need to be washed at the sink in the Sacristy. 

    *** Should you have an * next to your name (there will be 2 of you) it is your responsibility to wash 
    the cups in the Sacristy after mass. If the tray has not been taken to the Sacristy by an altar server 
    then you can take it with you. Take the tray, all the cups and the Corporals to the sacrarium sink at 
    the back. The Corporals are placed in the covered bucket on the counter above the fridge – be sure  
    they are unfolded and covered by water to soak. Place warm water in one tub along with a small 
    amount of Woolite (found in the cupboard under the sink). Wipe the tray clean. The new cups do not 
    get submerged in the water. Use the cloth to wipe the cups well with soapy water from the tub. Rinse 
    the cups under the tap of the sacrarium sink. The clean cups are dried and then placed on the tray. 
    After all is done place on the cupboard for the following Mass (8:30 a.m. & 10 a.m.) or place in the 
    safe after 5 :30 pm and 12 noon Mass. 
    Please do not assume that someone else is going to wash the cups. It only takes a few minutes 
    when  2 servers work together. 
 
14. Your Responsibility - If you are unable to serve as a Eucharistic Minister at your scheduled time, 
      it is your responsibility to please obtain your own replacement  – do not contact the Sacristan (it is 
      not one of their duties). There is no longer a Sacristan at every mass so if you do not obtain a 
      replacement there will be no one to serve. If you cover for someone and they are to do the washing 
      up of the cups then you are responsible for that job as well.  
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15. Schedules - The schedules will be published three times per year and will be available the 
      weekend prior to the first scheduled weekend of the new schedule. Each Eucharistic Minister will 
      receive his/her copy of the schedule and contact list by email or if you do not have email it can be 
      picked up after the Masses in the Sacristy. Should you not be available for certain dates please do 
      not hesitate to notify the Eucharistic Ministers Coordinator before the cut off date and the schedule 
      will reflect your requests. Once the schedule is set you are to find your own replacement. 
  

 The schedule can also be found on the website. Contact list is not on the website. 
     https://www.steanne-tecumseh.com/ 
 

 
16. Not Required - There are times when an extra Priest or Deacon is assisting in the celebration of 
      the Mass. You may be notified that you will not be required to serve as scheduled.  However, 
      should you be scheduled to wash up after Mass you will still need to carry on with that assignment.  
      Also note if you are attending other than your regular mass time you can still step forward to serve 
      if you see there is a shortage of Eucharistic Ministers. 

 

     Repeating: If you cannot fulfill your part at the Mass, it is your responsibility to arrange for  
     another Eucharistic Minister to replace you. You will be given a list of contacts with each  
     new schedule. 

 

  

    

       
 
       
      Shelley Sales  --  Eucharistic Minister’s Communications and Training 
      519-735-9512      2shelleysales@gmail.com       
      (Ruth Renaud does the Eucharistic Minister scheduling.)   

God Bless and thank you for your service in the 

Eucharistic Ministers ministry at Ste. Anne. 

https://www.steanne-tecumseh.com/

